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PURCHASE REQUEST

OFFICE OF THE SOLICITOR GENERAL
(Agency)

'! ra

istrativo Oivision
Section

PR No. 024-09-201 (EPA2025)

SAI No.

be( 27,2024Dat(

Stock

No.
Unit Item Description Qtv Estimaled lln it Cost Estimated Amount

Procurement of Long (8.5" x 13")and A4 (8.3" x 11.7")

Copy Papor for CY 2025

Tech n i c al S p e c ifr c ati o n :

Copy Paper with office of the Solicitor General (OSG) logo
pnnted at the back

Physical Property
Minimum

Requirement

Maximum

Requirement

ht NA

Size 8.5'x 13" long /
8.3" x 11.7" A4 NA

Thickness, mm 0.08 mm NA

Stiffness, MD, N.m 250 NA

Dirt Count, mm'/m'z NA 15

lot

Quantity Required: 21,000 reams (Long,8.5'x 13")

2,000 reams (A4, 8.3" x'11.7")

Delivery Term: The Supplier shall undertake an initial

delivery of 2,000 reams long copy paper and 200

reams A4 copy paper within fifteen (15)days from

receipt of the Notice to Proceed (NTP).

The balance shall be delivered within five (5) days

upon request ofthe OSG, until the total quantity

ordered shall be fully delivered, which shall not be

beyond March 31, 2026. Fulldelivery must be

completed within 12 monlhs atter the first delivery

date.

Payment: Payment shall be made for every billing within 30

days upon approval of the lnspectlon and

Acceptance Report (lAR).

Please see aftached Terns ol Referenca (TOR):

L Technicalspecification

ll, QualilicationoftheConlraclor

lll. Evidence and Vedficalion

lV. DeliYeries

V. Testing of Copy Paper

vl. Payment

Atlached: Menorandun and Apptoved Tems ol Reference (T,R) {nn
Technicdl Wo*ing Grcup ol lhe Copy PaN tot lhe FY 2025

Php 6,110,000,00

VAT INCLUOED

rut-ib

Php 6,110,000.00

BLE:

M. !_tM
IV

in Words: Six Million 0ne Hundred Ten Thousand Pesos 6,110,000.00Ph

Purpose: For Biddin Ear Procurement Acti FY 2025)

Prepared Byl Recommending Approval roved by:

ED R. BUENDIAANGELITO E. FRIAS MENARDO I. GUEVARRA
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